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Online Library Getting Started Guide

This guide is for customers who would like to purchase an Online Library subscription
through our Webshop. It provides you with details about how to purchase a subscription
and what features are available through this service. For more information about this
service, visit our website.

Creating an account

e Go to www.standards.govt.nz STANDARDS
Search the site Q it ® Cart
e (lick ‘Login’ on the top right hand T o | : "

Login to your account

corner of the page.

e C(Click on the ‘Create an account’ button
on the pop up.

e Select ‘For myself’ or ‘For organization’.

Get Standards Contribute
Email

Forgot password?

Standards New Zealand

New Zealand's leading developer and Create an account
publisher of standards and standards
solutions

For myself

For my organisation

® If you create an account for your STANDARDS
H H NEW ZEALAND Search the site Q ® car
organisation, please ensure you enter T A TATAGA 0 AT

the correct organisation name and the
unit/division/branch.
e |f you choose ‘For myself’, the above

Get Standards Contribute About News and updates Shop

create an account

two fields will not appear. Create an account
L4 Complete the reSt Of the |nf0rmat|on Create your business account

and CIle lcreate accou nt’ at the NZEN | Company narie
bottom. Seatch for 3 busiess

Unit/Division/Branch

I Not a business customer? Click here to create a personal account

Contact details

First name

Last name




e Once your account is created, an email STANDARDS

. . . . NEW ZEALAND q e

verification link will be sent to your i . -
0gin to your account
email ID. Get Standards Contribute Engagement and Innovation -
e After you have verified your email ID you
can click on the ‘Login’ button on the q
top of the page and enter your email Standards New Zealand
and password to log in into your il SR e oo
better New Zealand

account.

e |f you are successfully logged in, the
‘Login’ button changes to ‘My account’.

Setting up your Online Library subscription

® Login using your registered email ID
STANDARDS
and password. NEW ZEALAND Search the site Q im cart
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Login to your account

Get Standards Contribute
Email

Password Forgot password?

Standards New Zealand

New Zealand's leading developer and Create an account
publisher of standards and standards
solutions

Aaterials and handling equipment

e Search. for the stcandard(s) you WIS.h to srawoaros S——
subscribe to, using the search option. TE A TUTRAA AT I -

® You can search standards by entering
the standard number or title.

Get Standards Contribute Engagement and Innovation News and updates

Standards New Zealand Areas we speciaise in

Improving standards for a
better New Zealand




Click on the standard name in the search
results to go to the product page.

Click on the ‘Subscribe’ button next to
the Online Library option to purchase
this standard in an Online Library annual
subscription.

You will then see a pop up with a ‘View
cart and checkout’ option

Click on ‘View cart and checkout’ to
complete the purchase, or click on ‘Keep
shopping’ to add more products to your
Online Library.

Once you are done adding standards to
your cart, click on the ‘View cart and
checkout’ option in the pop up and you
will be directed to your cart.

You can change the number of
concurrent users who need access to
the Online Library on this page.

The concurrent user quantity
determines the maximum number of
Read-only users that can be logged into
your portfolio of standards at the same
time.

r STANDARDS
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Home > Shop s AS/NZS 3123:2000

AS/NZS 3123:2020 o
Date published: 09/08/20

Previo

Test Product

Blah blah - tests 519 scenario3

Get this standard Prices exclude GST
<> Online Library Price varies
[g]) HardCopy $38.00 nm
Keep me up-to-date
sign up to receive updates when there are changes to this standard
r STANDARDS
J NEW ZEALAND Search the site Q & MyAccount [ TS
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Get Standards Contribute About News and updates New PUBIiCation Announcements Page
Home , Vour Cort
Order Details
Product Format price Quantity
AS/NZS 30002018 Online Library $150.00 s emove $150.00 1

Concurrent users
Subtotal STB0U0 wao
GST- $2250 wamo
Total: $17250 o

< Keep Shopping Proceed to Checkout
NAVIGATION CONTACT




After you click on ‘Proceed to check = sTapaRos o a
out’, you can review details of your mll otk amsuo =g -
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o

order before you make payment.
You can add more standards to your
order by clicking ‘Edit order’.

You are also given an option to add a
PO number on this page.

When you have finished shopping,
click ‘Proceed to payment’ to sz oo o Uy 000 s
continue.

A pop up with terms and conditions

Get Standards Cantrinute Anaut Hews and updates Mew Publication Annauncements Fage

Checkout

Order Details

Account details

will appear for you to read and accept. L
Read the Terms and Conditions and SR
click on ‘Accept’. If you choose ‘Don’t S

Central,

Accept’, the transaction will not Regin

proceed. New Zesans

If you do not want to proceed with

payment, you can save this order as a

quote and it will remain valid for 30
days. You can come back any time Pl v e e o s e e k)

during this 30 day period to complete
the purchase.

Snipping deils

Snipping address.

Deliver to a different address

Subtotal $150.00 e
GST: 5280
Total: S17250 um

it arce 7 \
+ Edikonder Save as quate n-ueeumpmzm

Payment can be made by credit or debit
card or internet banking.

Choose your method of payment and —
Com plete the pU rChaSe- A breakdown of your fees is shown below

r STANDARDS
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Fee Details +ide 1 fee

Number aty Unit Fee asT Total
AS/NZS 150 1 $64240 59636 $73876
310002009

Total 59636 $738.76

Choose Payment Option
Payment Option Internet Baning

(] Retan Card for Future Payment

Your Reference

Tax Invoice Details

Email Tax Invoice To  testexample123@sceeniccom




Once the payment is accepted, your
standard(s) will be added to your Online
Library portfolio and you will be emailed a
GST invoice.

The Order history page will also show the
latest purchase in your account.

Your Online Library portfolio will not be
available until your payment has been
received and processed, if you have paid
using internet banking.

Once your order has processed you will
be sent an email advising you that your
order has been accepted, what was
purchased, and the value of your
purchase.

My account dashboard

My subseriptions -
My profile

Notifications

Account settings

Your past orders are listed below. Click on any item to see more details.

OrderNo. ~  Date Purchaser Price status

00020 19/08/2020 test example $73876 paid

Order confirmation details

ad link will expire on 26/8/2020. You must save your PDF to your cor
ued access.

mputer to

Product Type aty Price Item Total
AS/NZS ISO 31000:2009 Online Library 1 564240 $642.40 wzo
GST $96.36 szo
Ordertotal ~ $738.76 neo
Name test example
Email testexample123@sceenic.com
Billing address test example

147 Lambton Quay
Wellington Central

Wellington
New Zealand
Date 19/08/2020
Customer number 4918
Order number 00020

Congratulations! Your Online Library Portfolio and Account are now ready to be used




Viewing your Online Library (functionality will differ if you have a personal

account!

Click on Online Library subscription under the
‘My Account’ button at the top of the page.
Click on ‘Online Library’ on the left side panel.
You can see all the information regarding your
subscription on this page.

To view standards in your subscription, click
on the ‘View subscription’ button, then the
‘View PDF’ button next to the standard you
want to view.

The star button lets you add five standards to
your favourites list. They will appear on your
dashboard for quick and easy access.

You can increase your number of concurrent
users here by increasing the number and
adding the new price to the cart.

The ‘Edit team settings’ button lets you
manage your team members and their roles.
As an administrator you can also view the list
of standards you are subscribed to, your
subscription usage log and the lockout rate,
under the reports section.

These reports can be viewed on screen, or
downloaded in CSV file format.

Lockout rate is the number of times a Read-
only user is denied access to your Online
Library, when the concurrent user limit is
reached.

o I'g

Settings

No of concurrent users current price Updated price

$1309.74 re 570429 v

- & 4 uroate
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Online Library
My sccoum sezncara Online library subscription
Search for a standard to add it to your subscription
Aecez pluc
Oucer hictory Favourite standards »
My profide NZ5 4540 Supplement 11908 (S )
Accourt cetiing:
4D
Settings
No of concurrent uzers et prica
$1309.74 w
ERE}
online Ubrary contact ings *
Reports
B
B
Lackout e
Subscription pegidd
(2022 (1 year

Online Library Subscription List
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Get Standards

Contribute About News and updates New Publication Announcements Page

e, Team

Account settings

My account dashboard

Team members < Back to Online library subscriptions
My subscriptions v

Use this page to manage your team members, edit their roles and permissions as wel as adding or
order history removing team members.
My profile 3

ADD NEW MEMBER @

Notifications

Name + Emai Role
Aocount seftings

@uwsteample  testemmplea@emailip.com  Online Library ser it s

@ usaccos us_acces@sox.com Administrator Account it s




For more information, or to give feedback, please contact the Standards New Zealand
Online Library team:

Email: onlinelibrary@standards.govt.nz

Phone: 0800 782 632 during business hours.



